UBND QUAN LONG BIEN

TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA HIEU TRUONG

Tuan 16 tir ngay 18/12 /2017 dén ngay 23/12 /201 7)

Ho va tén: L& Thi Thu Hwong
Nhiém vu dugc phan cong:

- Hi€u trudng : Phu trach chung toan don vi.

- Phy trach chuyén mén khéi 4,5, nhém GV TA, Song ngit , to VP
- L6p st dung gido trinh qudc té Cambridge.

- Phu trach tai chinh, tai san, nhan su

TU PANH
Thik, R 5 - GIA
ngly BUOI SANG BUOI CHIEU KET QUA
THU'C HIEN
Hai | -7h45: Chao ¢&.T6 chirc HP ki | -15h: Hop BGH, t6 TA, nhom GV
18/12 | niém 73 nam TL QDNDVN va am nhac, TPT trién khai cong tac
| 28 ndm ngay qudc phong toan t6 chitc HDNGCK Noel — tai P.HD
dan, 71 ndm ngay toan quéc | - Duyét tai chinh don V.
khang chién.
-10h-11h: Hop giao ban BGH
Ba - 9h: Duyét CT VN 1A4, hoat -Té6: Kiém tra cOng tac td chirc
19/12 | canh K5 Kggl}(glctli\?ggdAnh .KT3£,5.
- Hoan thanh dénh gid cé nhan |~ onvi
T12
Tu |- Duyét dé’, huéng dan chim | -T8: Kiém tra cong tac o chirc
20/12 | KTCKI khoi 1,2,3 mdén Toén, | KTCKI khoa hoc K4,5
vV -15h: Duyét CT Noel nhay K4, lién
| - Danh gia CBGVNV T12 khtic K3 4. |
Nam | - Duyét phuong an danh gia - T7: Ki€m tra cong tac t6 chirc
- KTNB theo KH )
Sau | -8h30: Dy hop HDND phuong. | - 17h-19h30: Du t6 chirc chuong
22/12 trinh Noel.
- 19h30: Truc tra HS
Bay |- XD lich cong tac tun 17

23/12




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA PHO HIEU TRUONG
Tuan 16 (Tir 18/12/2017 — 23/12/2017)

Ho va tén: Ha Thi Diéu Thdy

Nhiém vy duogc phan cong: Pho Hiéu truong Phu trach: nhém GV chuyén ( MT, AN,
TD); co s vat chat; Cong tic Doi, Poan thé, HDTT, HDNGCK, CLB; Cong tac ban trt,
DV, Cong tdc HSSV; Thong tin bao céo

z e ol | & BUOI CHIEU TU PANH
Thi, ngay BUOI SANG b
GIA
Hai - 6h45: Truc quan ly cdéng | - 12h30 : Chi dao GV AN, TA
18/12/2017 | tac an sang, ban trq, dich vu | tép luy¢n chuong trinh Noel
xe,niém yet thyc don tuan 16 | (1 8,19,20/12/2017)
-7h15: Kiém tra cong tac dua | -15h: Hop BGH, t6 TA, nhém
HS di thi ddu Wushu - |GV 4m nhac, TPT — tai P.HD
TTVH quéan. - Chi dao hoan thanh trang tri
- 7h45: Dy chao c&.Té chic | canh quan Noel ( 18,19/12)
HD ki niém 73 nam TL |- Hoan thanh BC KTNB HKI
QDNDVN va 28 ndm ngay | - Lién hé nha xe cong tac to
quoc phong toan dan, 71 nam | chac HS thi diu Bong d4 tai
ngdy toan qudc khang chién. | TTTDTT quan ngay 19/12/2017
- Lam BC cong tac KTNB
- 10h: Hop giao ban BGH
Ba - 7h15: Kiém tra cong tac t6 | - 12h00: Ra soat hd so ban tri
191212017 | chige dua HS thi déu da chu | ( Kiém thye 3 bude, nhatky
HKPD g;le;lo nhan TP; dinh lugng suat
- 9h20: Day Aerobic 2A3 -13h: Dua doi bong da dy thi
-10h00: Kiém tra no1 bo theo | ban két HKPD cép quén < TT
KH TDTT quan.
- 9h: Duyét CTVN 1A4, hoat
canh K5
Tu - 9h00 : Duyét KHDH, LBG | - 14h00 : Thu nép tiéu chi danh
20/12/2017 | tudn 16 td BM gia HS khung BSNC cac mon
- Trinh duyét CV phdi hop | AN, TD, MT




vél CA phuong SB, BV
LSD vé dam bao an ninh
cho t6 chirc Noel

- Tong hop BC giao VP

- Kiém tra cong tac tong hop
phiéu dang ky Tham quan
dot 2 CLC ; tong hop anh dy
thi Noel 2017 (VP, TPT)

-15h: Duyét CT Noel: Tiét muc
nhay K4, lién khuc K3,4.

- Ra soat CSVC, céc ndi dung
chuan bi chwong trinh Noel

Nam
21/12/2017

-8h00: Hoc l6p TCLLCT tai
Ho1 truong TTCT Quén

- 13h30: Hoc 16p TCLLCT tai
Hoéi truong TTCT Quén

- Duyét gido an sinh hoat dudi
cd, SHS tudn 16 ctia TPT

Sau
22002/2017

-8h00: Hoc 16p TCLLCT tai
Ho1 truong TTCT Quén

- 13h30: Hoc 16p TCLLCT tai
Hoi truong TTCT Quén

- 15h: Chay SK chuong trinh
NT Noel

-16h: Khéi 1, 2, d6i VN in t6i
(cal)

-16h30: Khéi 3,4,5 an tdi (ca 2)
-17h45: Tap trung t6 chirc
chuong trinh Noel 2017
-19h30: Tra HS

Bay
23/12/2017

7h30: Chi dao tong vé sinh méi trudng, diét bo gay, phong, chéng

dich bénh dong xuan tai don vi

- 8h00 — 10h45: Tryc CLB thit bay




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
_~ CUA PHO HIEU TRUONG
Tuan 16 ( Tw ngay 18/12/2017 dén ngay 22/12/2017)
Ho va tén: Tran Thij Phwong Dung
Nhiém vu dugc phén cong
- Pho Hi€u trudng Phu trach chuyén mén khéi 1, 2, 3; Tin hoc; Toan PoMath.
- CNTT, Truodng hoc dién tir; HD Thu vién - PDDH; Phé cap GD; Kiém dinh chét

lugng; Xay dung truong CQG; SKKN; Bao céo thong ké.

Thi, | N ., ' | TU PANH
ngay, BUOI SANG BUOI CHIEU GIA
thang KET QUA
- 7h45: Du chao c& tuan 16 - 15h: Hop véi GV t6 TA, GV am
- Giam sat viéc kiém tra moén Tin nhac, TPT
Hai hoc, Tiéng Anh khdi3,4,5(Ca |- Xy dung dé& KT cudi ki I mén
18/12 tuan - Theo TKB tung 16p) Toan lop 3 q
- Trién khai KH chuan bi ngay hoi
CNTT cdp Quan (Sau khi duoc
duyét)
- 6h45: Truc an sang - Xay dung dé KT cudi ki I mén
Ba |- Xay dung dé KT cubikilmén | Toan lép 2
19/12 | Tiéng Viét 16p 3 - 15h: Thu danh gia thang 12 cda
GV, NV
- 9h: Gtii dur théo danh gid thang | - Tiét 8: KTDK mén Khoa hoc khéi
Tw |12 4,5
20/12 |- Xay dung dé KT cubi ki I mén | - Xay dung dé KT cubi ki I mén
Tiéng Viét 16p 2 Toén 16p 1
- X4y dung d& KT cudi ki I mén | - Tiét 7: KTDK mén LS-DL khbi 4,
Nim | Tiéng Viét 16p 1 5
21/12- - 15h: Hop nhom GV dang ki thiét
ké bai giang E — learning (Du kién)
- Hoan thanh viéc in an dé, dép 4n | - H3 tro cong tac chuén bj to chire
Sau | KT cac mon tudn 17 Noel.
22/12 - 17h: Kiém tra KHDH tuan 17
khéi 1, 2, 3., Tin hoc.
Bay |- Di hoc tai PHSP
23/12
PHO HIEU TRUONG

Tran Thj hwong Dung



